Bewerbung als
[job title] 

bei [company name]


ne


[Name]


[Address]

[E-mail]


[Phone number]


Geburtsdatum:
[date of birth]


Geburtsort:
[place of birth]


Nationalität:
[nationality]


Familienstand:
[marital status]

Lebenslauf
Arbeitserfahrung
[Period from to]
Employer 3, location


Position/ Department (e.g. Trade Marketing, Support)

Principal tasks
[Period from to]
Employer 2, location


Position/ Department (e.g. Trade Marketing, Support)

Principal tasks
[Period from to]
Employer 1, location


Position/ Department (e.g. Trade Marketing, Support)

Principal tasks
Ausbildung
[Period from to]
Degree programme, name of the university or college,
location


Area of concentration


Degree, final grade point average

[Period from to]
Qualified job title, training company, location


Learning objectives/ principal tasks


Qualification, final grade point average

[Period from to]
School, location


Qualification, final grade point average
Computerkenntnisse
„MS Office“
"Basic/ sound/ very good knowledge"

Sprachkenntisse
[Native language]
"native language"
"English"
"verbal: very good, writing good"

Weiterbildungen
[Period from to]
Type of continuing education, organisation, location

Topics covered
Interessen
hobbies, sports, associations and clubs
Engagement
Social involvement e.g. volunteer activities, also outside
the university

[Date]
[Signature]

Annotations

Header:

Header: Insert your own contact information (name, address, e-mail address, phone number) here so they are visible throughout the entire CV.This is particularly important if the CV comprises more than one page.

Work experience

In Germany, work experience is generally listed in reverse chronological order. This means that the last and therefore most current position is described first.

State your position, your department and the time period during which you were employed, as well as the office location.

In addition, you should describe your principal tasks in two or three bullet points.

Career starters who do not yet have much work experience may list placements and part time jobs as long as they are relevant to the application.

Education

Education is also listed in reverse chronological order.

This is the place to list information about your studies, vocational training and academic path. Also state the title of the qualification you earned. If you graduated with above-average grades, this should be mentioned and grades should be noted.

Computer skills and language skills

Knowledge is measured on different levels:

Languages: basic knowledge, average skills, sound knowledge, very good knowledge, native language. There should be a distinction between verbal and writing skills.

Computer skills: basic knowledge, average skills, sound knowledge, very good knowledge

Interests:

List hobbies here to offer the human resources representative a glimpse into your personality.

If you're interested in sports, try not to list any high-risk activities. Team sports are always appreciated.

Date/signature

In Germany, CVs should be signed and dated in order to show that they are current.
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Are you looking for a good translator for your professional job application now?


tolingo provides expert translation of your job application.


Visit�HYPERLINK "http://www.tolingo.de"�www.tolingo.de�right away and find out how affordable translations are with tolingo. 





(Note: We support documents in Word and PDF format, no notarised translations)
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[name]


[address]  - [Phone number] - [E-mail]








Are you looking for a suitable translator for your text? tolingo is the expert for translation in over 30 languages!  tolingo can translate your texts fast and for a fair price.


Copyright tolingo GmbH 2010








